PSPRS Employer Payroll and Contribution File Specification

(Effective July 1, 2022)
(Updated June 15, 2022)

Background

2016 and 2017 pension reform legislation, including the creation of defined contribution retirement components in
both the Public Safety and the Correctional Officers Plans, requires PSPRS to collect additional data elements each
pay period from System employers. This document provides the specifications for payroll and contribution file
content and format. This document applies to contributions for all PSPRS retirement plans (CORP, EORP, PSPRS).

The June 2022 changes to this document are minor. Adding information on new eligibility for Tier 2 DC-only
members to enroll and pay for Health Insurance Subsidy, including a new contribution code (DCHS), effective 1
July 2022.

Data Elements

In addition to the data elements employers already provide to PSPRS with each payroll file (nhame, social security
number, contribution amounts and pay period information), the following data elements will be requested effective
July 1, 2017:

Social Security Withheld Indicator. This data element is optional. It indicates whether or not the member pays
into Social Security. Permitted values are Y (Social Security withheld) and N (Social Security not withheld). Ifit is
missing, it will be defaulted to N for that member. This data element will allow PSPRS to verify that DC
contributions are paid as required.

Member Pensionable Wages. This data element is required unless a member is on leave without pay and a
non-payment reason code is provided. The value will be the member’s pensionable wages for the reported pay
period. This data element will allow PSPRS to maintain accurate wage and contribution information to better
meet member, employer and local board needs and addresses GASB compliance requirements.

Non-payment Reason Code. This data element is required when there are no contribution amounts submitted
for a member. Valid non-payment reason codes are listed below. This data element will enable PSPRS to
efficiently and accurately account for member service and contributions.

Non-Payment Reason Code Explanation
MP Presidential Military Leave
MN Non-Presidential Military Leave
IL Industrial Leave (Non-Contributing)
LW Leave Without Pay
Qu Quit/Terminated
TR Transferred to Another PSPRS-Covered Employer
DP Noncontributory DROP
(Note: this code is NOT used for new DROP)
CL Annual Contribution Limit Reached
(submitted effective the first day of the pay period
after the wage limit is reached)

Contribution Code. This data element is mandatory. Valid contribution codes are listed in the table that follows.
This data element will allow PSPRS to properly categorize contributions.
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Contribution Code Contribution Type
DBCN Defined Benefit (incl. modified DROP)
DBCT Defined Benefit (post-tax)
DCCN Defined Contribution
DCDT Defined Contribution Disability
ALTN Alternate Employer Contribution
EEAL Employer EODC ASRS Legacy
EEEL Employer EODC EORP Legacy
EPSL* Employer Legacy (CORP and Public Safety)
PDAT Payroll Deduction Agreement
DCHS Defined Contribution Health Subsidy

*EPSL contributions can be submitted separately or combined with DBCN contributions.

File Submission

Employer submissions may now be consolidated. Employers will submit one file per entity (i.e. one file for police and
one file for fire) which will contain all contribution types and can contain contributions for multiple pay periods.
Employers no longer need to submit separate files for each type of contribution. As has been allowed in the past,
employers will be able to use their own file layout as long as they specify where the data elements are located in the
employer’s source file, so no specific file layout will be required. Employers can submit in flat file format and will
maintain consistent data element positions throughout the file (i.e. SSN at positions 88-96 for all lines). Employers
may also submit in Excel or CSV format as described later in this document. For Excel submissions, column name and
order must match the specification exactly.

Sample File Layout — Flat File Format

DBECNBILL C BALILEY 123450000N 111.47 251.6307/07/201707/13/2017 1525.00
DBCNBILL < BAILEY 123450000N -21.90 -49.5006/09/201706/15/2017  -300. 00|
EPSLBILL C BAILEY 123450000N 542.7407 /07 /201707 /13/2017 1525.00
DBECNIOHN A SMITH 1234567 89N 137.06 137.0607/07/201707,/13/2017 1875.00
DCCNIOHN A SMITH 123456789N 112.50 56.2507/07/201707/13/2017 1875.00
EPSLIOHN A SMITH 123456789N 667.3107/07/201707/13/2017  1875.00
DCCNROBERT B GOOD 213443452y 158.89 158.8907,/07 /201707 /13/2017 1765. 54
DCDTROBERT B GOOD 213443452y 20.65 20.6507/07/201707/13/2017 1765. 54
EPSLROBERT B GOOD 213443452y 628.3507/07/201707/13/2017  1765.54
ALTNDAVE E BOY 876324323N 338.1607,/07/201707/13/2017  2818.00
DCCNERANDON c COATES 548751354N 07,/07/201707 /13,2017 MN
PDATGEORGE 5 PATTON 432160000N 532.84 07/07/201707/13/2017  4752.30

POS 1 -4 is Contribution Code (required)

POS 5 — 38 is First Name (required)

POS 39 — 60 is Middle Name or Initial (content is optional, but there must be at least one POS specified)

POS 61 — 87 is Last Name (required)

POS 88 — 96 is Social Security Number (required)

POS 97 is Social Security Withheld Indicator (optional; PSPRS assumes N if blank)

POS 98- 109 is Employee Contribution (not required with any non-payment reason code or with codes ALTN, EEAL,
EEEL, EPSL. Not required with codes DBCN, DCCN and DCDT if member in the supplemental benefits plan per ARS 38-
961 and the member’s employment status set to SBP using the PSPRS Demographic File Tool)

POS 110 — 120 is Employer Contribution (not required with: any non-payment reason code; with contribution code
PDAT; contribution code DBCN for a public safety member in contributory DROP status)

POS 121 — 130 is Pay Period End (required)

POS 131 — 140 is Pay Date (required)

POS 141 — 150 is Member Pensionable Wages (required except with any non-payment reason code)

POS 151 - 152 is Non-Payment Reason Code (required if employer/employee contributions both not populated or
zero)
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Excel and CSV Format

Column

Column Name (always in Row 1)

Notes

1

FirstName

First Name (required)

MiddleName

Middle Name or Initial (optional)

LastName

Last Name (required)

2
3
4

SSN

Social Security Number (required)
(no dashes or spaces)

(6]

ContributionCode

Contribution Code (required)

IsSocialSecurityWithheld

Social Security Withheld Indicator
(optional; PSPRS assumes N if
blank)

EmployeeContribution

Employee Contribution (not
required with: non-payment
reason codes; contribution codes
ALTN, EEAL, EEEL, EPSL;
contribution code DBCN if
member in supplemental benefit
plan per ARS 38-961) (.00)

EmployerContribution

Employer Contribution (not
required with: non-payment
reason codes; contribution code
PDAT; contribution code DBCN if
member in contributory DROP)
(.00)

PayPeriodEnd

Pay Period End (required) (format
1/1/2017)

10

PayDate

Pay Date (required) (format
1/1/2017)

11

PensionableWages

Member Pensionable Wages
(required except with any non-
payment reason code) (.00)

12

NonPaymentReasonCode

Non-Payment Reason Code
(required if employer and
employee contributions are both
not populated or zero)

Note: corrections to previous pay periods are submitted as the correction amounts only (positive or negative) and

attributed to the previous pay period using PPE and pay dates from that period.
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Contribution Codes Matrices
Corrections Officer Retirement Plan Contribution Codes (effective 7/1/2022)

T a——— DBCN - Defined DBCT - Defined DCCM - Defined “::;::::d EPSL - Employer ALTM - Alternate PDAT - Payroll DCHS - Tler 3 DC Health
Benefit Benefit (post-tax) Contribution Dianhiliy Lesacy Employer Contribution| Deduction Agreement | Subsidy Contribution
Tier and Plan
Tiers 1 and 2
Defined Benefit x [EE,ER] ¥ [EE, ER]
Tier 3
Defined Benefit x [EE,ER] ¥ [EE, ER]
Defined Contribution x (EE, ER} u [EEER] u (ER} X [EE, ER)
&l Tiers/Flans
Retum to Work % [ER]
service Purchase X [EE}
Motes
EE - employes contribution; ER - employer contribution
DECT Used in place of DBECN with voluntary Industrial leave contributions
“ EPSL contributions can be submitted separately or combined with DBCN contributions
Public Safety Contribution Codes (effective 7/1/2022)
DCOT - Defined
Contrisuien Cads DBECHN - Defined DBCT - Defined DCCN - Defined [—— EPSL - Employer ALTH - Alternate POAT - Fayroll DCHS - Tier 3 DC Health
Benefit Benefit {post-tax) contribution T Fublic Safety Lesacy | Employer Contribution| Deduction Agreement | Subsidy Contribution
Tier and Plan
Tier 1
Defined Benefit % [EE,ER] % (EE, ER} “
Contributory DRCP x [EE)
Tier 2
Defined Benefit ® [EE,ER] x (EE, ER]}
Hybrid {DBE+DCH X [EE,ER] % (EE, ER} X EE, ER)
Tier 3
Defined Benefit % [EE,ER] % (EE, ER}
Defined Contribution X [EE, ER) % {EE.ER] ¥ (EE. ER}
Hybrid [DB+DC) x [EE,ER] x (EE, ER} X [EE, ER)
&ll Tiers/Flans
Return to Work W (ER]}
Service Purchase X (EE)

Notes

DBLT

EE - employes contribution; ER - employer contribution

Used in place of DECN with woluntary Industrial lesve contributions

“ EPSL contributions can be submitted separately or combined with DBCN contributions

Elected Officials Retirement Plan Contribution Codes (effective 7/1/2022)

Contribution Code

DBCN - Defined
Benefit

DECT - Defined
Benefit {post-tax)

DCCN - Defined
Contribution

oCoT - Defined
Contribution
Disability

EEAL - Employer EODC

ASAS Legacy

EEEL - Employer EODC
EORP Legacy

ALTHN - Alternate
Employer Contribution

POAT - Payroll Deduction
Agresment

Tier and/or Plan

Tier 1 EORP

Defined Benefit

X (EE,ER)

* (EE, ER]

Tier 2 EORP

Defined Benefit

X [EE,ER]

X (EE, ER]

EDDC

Defined Contribution

¥ (EE, ER}

® (EEER]

X (ER)

ASRS Participants

X [ER]}

all Tiers/Plans

Return to Work

¥ [ER]

service Purchase

¥ [EE)

Notes

DBCT

EE - employese contribution; ER - employer contribution

Used in place of DBCN with voluntary industrial leave contributions

BT . ortibutions can be submitted separately or combined with DBCK contributions
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