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CONTRIBUTION INVOICING AND PAYMENT

PROCESS

Wells Fargo E-Bill Express.
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Invoice/Payment Process Overview

 Organization Principal registers with PSPRS by emailing: 
finance@psprs.com

 Principal receives a zero-balance test email from Wells Fargo      
E-Bill Express (this email contains customer ID(s)

 Principal goes to E-Bill Express website:

https://ww2.e-billexpress.com/ebpp/PSPRS/

 Principal follows either path detailed below:

 Logs in using customer ID and customer type (EMP)

Views/prints/downloads invoice(s)

Enters payment method(s)

Makes one-time payment(s)

OR

 Enrolls on E-Bill Express website

 Enters payment method(s)

 Views/prints/downloads invoices

 Makes payment(s)

 Enrolls other organization users for access to E-Bill Express

mailto:finance@psprs.com
https://ww2.e-billexpress.com/ebpp/PSPRS/
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Example Invoice Notification Email

Click the “Click Here” link to go to the E-Bill Express

website to view invoices and pay bills 
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E-Bill Express Login Page

Enter customer ID and customer type 

(EMP) and then click 
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E-Bill Express Home Screen

Click on “View all Items” or “Pay My Bills” to view invoices.
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View Invoice

Click on the “View Invoice Icon” 
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View Invoice Detail

Click on the “Print” icon to print the invoice

or to save it as a .pdf file 
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E-Bill Express Home Screen

Click the “Add a Payment Method” icon to add a payment method
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Add a Payment Method

Fill in all fields and them click the “Add” icon 

to add this payment method.
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E-Bill Express Home Screen

Click the “Pay All” icon to pay all invoices or 

click the “Pay My Bills” link to select 

invoice(s) to pay.
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Pay My Bills Screen

1.  Select invoice(s) to pay by clicking a radio button.  

2. Select a payment method using the drop down list

3. Select a payment date

4. Click “Continue to Payment”

1.

2.

3.

4.
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Verify Payment Screen

Verify the information in the payment summary box

and then click the “Make Payment” icon
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Payment Confirmation
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Email Confirmations

The Principal will receive emails confirming payment

initiation and the payment processing status 
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